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*This ineludes, but is not limited to: +typing of forms, administrative review,
review by Counsel, obligation by Finance or Fiscal, security clearance, approval
of use of alias, ete.

Reguisgitions and Memoranda: : Requisitions Processed:
Brought Forward: 83 Under 30 days: L
Received: 12 30 - 60 days: 6
Completed: 11 Over 60 days: 1
Pending: 8k 11

NOTE: 12 actual requisitions and 5 memos and letters were received during the week
which will require a contract or other action by the Contract Negotiators. GSince,
in many cases, two or more of these documents may be consolidated into one action,
these figures do not necessarily mean that 17 separate actions will be required.
The figures above of contract action requests received, completed or pending are

on this consolidated basis. The consolidations, cancellations and transfers
resulted in a net new contract action of 12. The number of contract documents
increased by 1 from 83 to 8k,
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WEEKLY REPORT
31 December 1954

Period Covered 27 December 1954 through 31 December 1954

Status of Contracts Requiring Administra:tive Action, Contract
Administration Section, Contract Brench, Pu/iO

Total Active Contracts Beginning of Periodecececssseseossessb26
New Contracts Added During Periofdeccessesesccscovecessssones 2

TotBlecossescrcsecasssecsesssescasscsosssssasssssasacas sl
Contracts Closed out During Periodsceccscesececessssccsnccss 2

Total Active Contracts End of Periocdececcssccsvcssessssscsanssssslild

of the above contracts, administrative action was reguired as follows:

1. Number of contracts requiring administrative action which was
not critical Or UrgeNlscevessseseeesscoansscsnccsssvsssnssccecs [

2. Number of dontracts requiring administrative action which was
critical or urgentoooooooooooooooo.ooocoo.ooooo-oooo-onooo.oo 10

3+ Mumber of contracts on which no action was requiredissccesesee3tl

Total Active ContractSeessocescesssccscssacsessvssoscssssncsassseased2d
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WEREKLY RFPORT

For week 27 December through 1 January 1955

Total Active Purchase Orders Beginning of Periodccoccsccosccecssl732
New Pur@hase Orders Addad Duri.ng Peri.Odaaocouonnoeesoneoaoooooo 92

TotalaooﬁeGDOGOGGQGOQOOGOOODQOOQOOOQODDDOOQOQDBOOOQDOleeu
Purchase Orders Completed During Periodc.cccccccscacocccosscaca 152

Total Active Purchase Orders End of Period,..cocccccocccccscsconcosoooosae 1672

Letter F°11W=np (P‘ul"chase Crder Deliveries) 0BADOOCOO00DODOKODO OO

Lettgrs'aooonooonoqoooooeooooaoooaocooooooaooooaoooooepoouoooa.oao

MemOSQQoeooooocoaacooooooaubooonuouonooooooeoéoaooacecoooooboooo

Requisitionsooﬂoﬁ.lII.....'...‘O0.0'..0.‘..'..'.."0.183
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